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IN-HOUSE POSTING
Submit an IdHHouse Applicatioalong with current resume
CERTIFICATED VACANCY: POSTED: 8/24/10

posiTioN: CURRICULUM & INSTRUCTION LEADER
SCHEDULE: 2010-2011 SCHOOL YEAR (September 1, 20 10 to June 30, 2011)

BASIC FUNCTION:

Curriculum and Instructor Leaders will provide support to instructors within the designated sector. The certificated
individuals will act as liaisons with sector administrators for the purposes of sector planning, program
implementation, communicating with sector instructors, and coordination of sector activities. May be assigned to
specific sector as determined by needs and priorities of So Cal ROC.

RESPONSIBILITIES:

¥
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Work with sector teachers and administrators to develop new and revise existing course outlines

Facilitate Advisory Day activities, with sector instructors and administrators, including scheduling of sector
meeting, scheduling for program meetings, and making sure minutes from meetings are completed in a timely
manner

Coordinate with sector teachers and administrators in program planning for subsequent school year: i.e.,
ordering of materials and supplies for Sector programs; developing sector pathways

Coordinate with sector teachers and administration and assist with the development of Certificates of
Competency for each course within the sector

Be proactive with sector instructors by providing technology training, i.e., how to use the attendance system
and generate Certificates of Competency and Completion

Participate in accreditation activities: i.e. Self-Study; formation of Action Plan; and implementing Action Plan
Assist instructors within sector in identifying sites for On-the-Job training experiences

Work with sector instructors and sector administrator in budget planning tied to Board Goals and Program
objectives

Provide on-going and timely information to Sector instructors via Sector meetings (at least 2 meetings per fall
and spring semesters b printed agendas and minutes from meetings required)

Provide on-going and timely Sector information to evening and Satellite instructors

Participate on interview panels for sector instructor positions

DESIRABLE QUALIFICATIONS:
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SoCal ROC instructor with at least three (3) years teaching experience with SoCal ROC

SoCal ROC instructor teaching assignment must include classes taught at the Center

Possess appropriate and valid Designated Subjects Vocational Education Teaching credential or
Designated Subject Career Technical Education Credential for program(s) taught

Possess technology skills and knowledge of student information system utilized by SoCal ROC for student
attendance purposes and generating Certificates of Competency and Completion

Received rating of OExcellentO on the last three evaluations

Ability to work and communicate with Sector administrators and instructors

Understands and prepares Sector budgets using program-based budgeting
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CONTACT: SOUTHERN CALIFORNIA REGIONAL OCCUPATIONAL CENTER
Attn: Human Resources - Position: CURRICULUM & INSTRUCTION LEADER
310) 224-4328  Fax: 310) 618-9637  www.socalroc.com

SALARY RANGE: Annual stipend based on the number of instructor contacts
Refer to Certificated Salary Schedule

CLOSING DATE: AUGUST 31, 2010 @ NOON

NOTE:

SOUTHERN CALIFORNIA REGIONAL OCCUPATIONAL CENTER IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER AND ENCOURAGES WOMEN,
MINORITY GROUP MEMBERS, VIETNAM ERA AND DISABLED VETERANS, DISABLED PERSONS, AND PERSONS AGES 40 AND OVER TO APPLY.

The Immigration Reform and Control Act of 1986 require that you must be lawfully authorized to work in the United States to be eligible for
hire. All new hires will be required to provide documentation to verify this status.

All employment is based on clearance of finger printing verification from the Department of Justice and a clear Tuberculosis Test.
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